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ASSI STANT CHI EF TRAI NI NG OFFI CER

(Pronotional Cl ass)

NATURE OF WORK

This is an inportant position in assisting in the planning and
conducting of a training program for all enployees of the
depart nment.

An enpl oyee of this class assists the fire training officer in
personal | y conducti ng training classes using physi cal and nent al
drills, lectures, tests, and other types of teaching methods.
The work al so i nvol ves keeping records of the drill tinme of each
crew.

The assistant chief training officer reports directly to the
chief training officer, who reviews his work through reports,
conferences, and results of job performnce.

EXAMPLES OF WORK

(Not e: These exanpl es below indicate only the general type of
work performed in these positions and are not intended to
restrict duties to those |isted.)

Assists in the direction of a training programfor officers and
enpl oyees of the fire departnent;

Conducts drills and training classes at the drill field and at
the fire stations as directed by his immedi ate superi or;

Assists in the preparation, admnistration, and eval uati on of
certification tests given to probationary enpl oyees;

Assists in conducting research of technical data, including
local fire and nmedical reports and statistics, to integrate
pertinent matter into the training program

Keeps training records as assigned by the chief training
of ficer;

Attends training conferences and schools to keep abreast of
nodern fire fighting methods energency nedical techniques and
st andards, and training procedures;

Makes recommendations to the <chief training officer for
i nproving the training program
Performs various rel ated duties as assigned or required.

NECESSARY KNOWLEDGES, SKILLS, AND ABI LI TIES
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Thor ough know edge of fire fighting, fire prevention, first aid,
and rescue practices;

Thor ough know edge of the operation and maintenance of fire
departnment apparatus and equi pnent;

Good know edge of the geography of the city;
Thor ough know edge of the departnent's rules and regul ati ons;

Good know edge of nodern teaching nmethods as used in fire
depart nents;

Good know edge of training nmethods and techni ques;

Ability to establish and mai nt ai n effective wor Ki ng
rel ati onships with enpl oyees;

Ability to teach other enployees all phases of fire fighting and
fire prevention;

Ability to prepare clear and conprehensive reports on training
activities;

Ability to express ideas in a clear and conci se manner, either
orally or in witing.

QUALI FI CATI ON REQUI REMENTS
Unl ess ot herwi se specified, all requirenents nust be net before
adm ssion to exam nation.

Must neet all requirenments of the Minicipal Fire and Police
Civil Service Law, including being a citizen of the United
States, being a qualified el ector of the State of Loui siana, and
passing a civil service exam nation for the position.

Must be a regul ar and permanent enpl oyee in good standing in the
class of Fire Training Oficer;

Must possess at |east five (5) years experience as a nenber of
a paid fire departnent, of which at least three (3) years'
experience be as a firefighter;

Must possess and maintain State of Louisiana certification as an
Emergency Medical Technician (basic or higher |evel of
certification.)

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a nedi cal exam nation prepared and adm ni stered
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by t he Appointing Authority, designed to denonstrate good health
and physical fitness sufficient to performthe essential duties
of the position, with or w thout accommodati on.
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